TOWER HILL

BOTANIC GARDEN

PORTRAIT PHOTOGRAPHY POLICY

DEFINITION OF PORTRAIT PHOTOGRAPHY
Tower Hill Botanic Garden defines portrait photography as all wedding, engagement, quinceafiera, family,
maternity, portfolio, prom, graduation, and any other posed portraiture of individuals. Tower Hill reserves the

right to further define Portrait Photography on a case-by-case basis.

PORTRAIT PHOTO POLICY

All portrait photography must be approved, scheduled, and paid for in advance. To request a photo session
date you must fill out a registration form. Once we receive your request, you will be contacted by the Private
Events Department to discuss availability of the date requested and payment. Please note that we prefer that

the photographer to be the person who reserves the session.

MAKING AN APPOINTMENT: Tower Hill Botanic Garden is available for photography shoots by appointment
only from 10am to 11am and in the evenings beginning at 5pm. To make arrangements for a photo shoot,
please contact the Private Events Coordinator at 508-869-6111 x140 to determine availability. If the gardens

are available, payment in full will confirm your reservation to conduct a photo shoot.

Once arriving for a shoot, all portrait photographers must check in at the Information Desk to receive an

“OK-to-shoot”lanyard they must display prominently on their person.

Photographers who do not pre-schedule will be approached by Tower Hill staff members during their photo
session and asked to stop the shoot, register and pay at the Information Desk, before resuming. A late fee may

apply if the shoot was not pre-scheduled with the Private Events Department.

FEES: Fees for a professional photographic shoot are listed on the attached agreement. Please note that all fees
help support Tower Hill Botanic Garden as a nonprofit agency achieve its goal of making the world a better

place for people and plants.

CANCELLATIONS: A refund, minus $25.00 administrative fee will be returned to Renter if cancellations are
made at least 24 hours in advance. Cancellations made with less than 24 hours notice are non-refundable. If

a photo shoot is cancelled due to inclement weather, an alternate date can be arranged.
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LOCATIONS: The grounds are the preferred site for photo shoots; however the interior portions of the
buildings are available. Prior arrangements for interior and exterior usage must be arranged with the Private

Events Coordinator.

PUBLICITY: No explicit reference to the Worcester County Horticultural Society or to Tower Hill Botanic Garden
may be used in promotional or other types of literature used and/or distributed by the Renter without express
written permission. All photographic or media-related coverage of special events to be used for publicity or
related purposes where the Tower Hill Botanic Garden or the Worcester County Horticultural Society name is

used, must be approved by the publicity staff of WCHS prior to release.

GENERAL PHOTOGRAPHY POLICIES FOR ALL

* Photographers must not interfere with the visiting experience of other guests at Tower Hill Botanic Garden.

® Moving or removing plants (inside or out) or structures that are part of the Gardens—such as benches,
containers, displays, plant signs, fences, etc.—is strictly prohibited.

* No photographer, assistant or subject may step in flower beds, fountains, walls, benches or places other
than on designated paths and open grassy areas. Climbing or mounting equipment in trees or on buildings
is not permitted.

* Balloons, kites and flying lanterns are prohibited. Please contact the Private Events Department to gain
approval for any props you would like to use.

e All photo subjects must be fully and appropriately clothed. Swimsuit photo shoots are not permitted.
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TOWER HILL

BOTANIC GARDEN

PORTRAIT PHOTOGRAPHY AGREEMENT

Photographer Name: Studio Name:

Telephone Number Email Address

Address City State ZipCode ___ _
*Requested Day/Date of Shoot From AM/PMto__ AM/PM
Number of People: (including subject(s), photographers, children, and spectators)

Brief Description of Activity Proposed:

*Please note that photography sessions are made by appointment only and are scheduled at least 2-weeks in advance.
Black-out dates apply during major special event weekends and during wedding season.

Appointment Rates: #____ **hours @ $125 per hour: $
$10.00 per additional guest over 10 people: $
TOTAL: $

(**Rates are calculated in 1-hour increments)

Please make checks payable to the Worcester County Horticultural Society (WCHS) or contact Tower Hill’s Private Events
Coordinator (contact information below) to arrange a credit card payment. Returned checks are subject to a $20 fee.

Upon arrival, let the gatekeeper know you have a scheduled photo shoot appointment, park in the main parking lot and
proceed to the information desk in the Stoddard Education Center to check in and receive your photographer’s lanyard.
You will be asked to leave an ID, which will be returned to you at check-out. Please wear your lanyard and keep it visible
throughout your visit.

| have read and agree to adhere to the Tower Hill Botanic Garden Photography Policy while conducting my photo shoot:

Signature of Photographer Date

Complete this form and mail, fax or email along with your payment to: Private Events, Tower Hill Botanic Garden, P.O. Box
598, Boylston, MA 01505-0598; Fax: 508-869-0314; Email: privateevents@towerhillbg.org.

Any questions, please contact Private Events at 508-869-6111 x140 or privateevents@towerhillbg.org.



TOWER HILL

BOTANIC GARDEN

CREDIT CARD AUTHORIZATION FOR PORTRAIT PHOTOGRAPHY

Tower Hill Botanic Garden is authorized to charge the following card:

Card Holder Name: Billing Zip Code:
Card #: Security Code:
Expiration Date: Amount:

Photo Shoot Date:

Authorized By:

Signature: Date:




